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Illinois CASA BGC Process Flow Chart

Local Program - CFS 718-C is collected by the Local
Program, revised, documented in tracking system,
and submitted to lllinois CASA.

CFS 718-C BGC Annblication Form

¥

submittal.

lllinois CASA submits CFS 718-C form to DCFS
Contract Liaison. CFS 718 is backed up,
entered in tracking, optima. Confirmation
email goes to Local Program to confirm

A 4

on file.

DCFS — Contract Liaison
checks in DNet platform
Fingerprints Required to check if fingerprints are

Fingerprints NOT Required

If FP are on file, a FP NOT Required

If there is no FP on file a FP
Required Notice will be generated
and sent to lllinois CASA.

> 4

lllinois CASA will send Fingerprint Notices
with instructions to Local Programs.

.

Local Program will send applicant
to be fingerprinted and will send
TCN Tracking receipt and number
to lllinois CASA.

TCN RECEIPT ‘

lllinois CASA will backup and add TCN to
tracking system.

b

and submit to lllinois CASA.

DCFS Contract Liaison will lllinois CASA sends Clearance to
generate a Clearance notice \b local Program BGC contacts. The

Notice is generated and sent to
lllinois CASA.

¥

DCFS Contract Liaison sends the
718-C to DCFS BCU office.

)

DCFS BCU office will return the CFS 718-C
form with a Clearance to DCFS contract

Liaison.

DCFS Contract Liaison will generate
a Clearance notice and submit to
Illinois CASA.

Clearance is backed up and
updated in tracking system.

CLEARANCE




DCFS Background Check Process

(External Supplimental Flow Chart)

Non-Licensed Contractors
Background Check Procedure Flow Chart

Eingerprinted
Contractor completes sections 1-3
of CFS 718-C and contract liaison
completes section 4

|

CFS 718-C is forwarded by
liaison to:  IDCFS

Background Check Unit Office

DCFS contract liaison checks

D-net to determine if contractor

has been fingerprinted.
{Fingerprinting is mandatory)

S —

Not Fingerprinted
Contractor completes sections 1-3 of
CFS 718-C and contract liaison
completes section 4. Liaison instructs
contractor to go for fingerprinting

When fingerprinted, Biometric
Impressions forwards the CFS 718-C
to: IDCFS

Background Check Unit Office

BCU reviews CFS 718-C for accuracy.
incomplete, it is returned to liaison

f
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BCU completes background check

(CANTS/SORS/ ISP/ FBI)

!

BCU documents clearance results in section 3 of
the CFS 718-C under background results

/

Clear

or ISP/FBI criminal info found

(CL) denotes no CANTS/SORS and

|

The completed CFS 718-C is

returned to the contract liaison.

AW

(H) denotes adverse CANTS/SORS and
or ISP/FBI criminal info has been

discovered

A BCU notice is sent via outlook to liaison.
The CFS 718-C and a copy of the
CANTS/SORS and or ISP/FBI info is mailed
to liaison for assessment.

'

Liaison assesses the info and sends a note
via outlook indicating if background check
should be cleared or denied




